PHONG GD&DT TP. MONG CAI CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG MN KA LONG Déc lap - Tu do - Hanh phuc
S6: 303/KH-MNKL Ka Long, ngay 06 thdang 11 nam 2024
KE HOACH

vé viéc t6 chirc tap huan boi dudong nang cao wng dung cong nghé thong tin,
chuyén doi s6 trong trwrdng mam non, nim hoc 2024 - 2025

Can ctr Ké hoach s6 232/KH-MNKL ngay 02 thang 10 nim 2024 cta trudng
mam non Ka Long vé ban hanh K& hoach thuc hién nhiém vu nam hoc 2024 - 2025;

Can ctit K& hoach s6 218/KH-MNKL ngay 19 thang 9 nam 2024 cua trudng
mam non Ka Long vé K& hoach thuc hién nhiém vu ung dung CNTT, chuyén ddi
sb va théng ké gidao duc nam hoc 2024-2025;

Cin ¢t vao nhu cau thuc tién va diéu kién hién co cua nha truong trong cong
tac ung dung cong ngh¢ thong tin, chuyén d6i sd;

Trudng Mam non Ka Long xdy dung ké hoach t6 chirc tap huan boi dudng
nang cao ung dung cong nghé thong tin, chuyén doi s6 cho can bo, gido vién, nhan
vién nam hoc 2024-2025 nhu sau:

I. MUC PiCH - YEU CAU

1. Muc dich

Nang cao nang luc ing dung cong nghé thong tin va chuyén do6i sd trong
quan ly, giang day va to chirc hoat dong gido duc cho toan thé can b, gido vién,
nhan vién cua nha truong.

Déy manh vi¢c sir dung hiéu qua cac cong cu s6 va hoc liéu dién tir nham toi
vu hoda quy trinh 1am viéc, giam tai cong viéc hanh chinh, gop phan nang cao chat
luong cham séc, gido duc tré mam non.

Pam bao thuc hién ding cac quy dinh vé van thu dién tir va chuyén d6i sb
theo hudng dan cua Bd Giao duc va Pao tao

2. Yéu cau

100% can bd, gido vién, nhan vién duogc tap hu4n va thuc hanh st dung cac
cong cu s6 nhu Google Drive, Google Docs, Google Sheets, Google Forms. ..

Gido vién biét thiét ké bai giang, hoc liéu dién tir sinh dong bang Canva,
PowerPoint, c6 kha nang tich hop hinh anh, video, ma QR vao hoat dong gido duc.

Mbi gido vién xay dung dugc kho hoc liéu sb ¢4 nhan dugc luu trir khoa hoc
trén Google Drive dung chung cua truong.

Thuec hién s6 hoa ho so, s6 sach 16p hoc theo dung quy dinh, ddm bao dir li¢u
duoc cap nhat day du, kip thoi va chinh xéc.

II. NOI DUNG

1. Thoi gian, dia diém, d6i twong, hinh thirc

a) Thoi gian

Thang 9 dén thang 12 nim 2024 (chia thanh cac budi tap huin theo timg
chuyén dé).

Lich cu thé do Ban Giam hiéu thong béo sau.



b). Pia diém: Hoi truong ting 3, trudng Mam non Ka Long

¢) Péi twong tham gia

100% can bo quan 1y, gido vién, nhan vién (Y té, Ké toan)Truong Mam non
Ka Long.

d)Hinh thirc t6 chirc

Tap huan tryc tiép tai truong, két hop 1y thuyét va thuc hanh.

Mbi ndi dung c6 vi du minh hoa va thao tac cu thé trén may tinh.

2. N§i dung tap huin

2.1. Sir dung phan mem quan 1y cong viéc, lwu trir vin ban sé:

- Ung dung phan mém trong quan tri nha trwong va cong tac nuoi
duwdng, chiam soc, giao duc tré

- Huéng dan thyc hién vin thu dién tir theo Nghi dinh 30/2020/ND-CP.

- Dung Google Drive hodc Microsoft OneDrive dé 1ap ké hoach, ghi bién
ban, luu trit va chia sé tai liéu lam viéc; chimg tir, hop dong ké toan va ho so kiém
ké tai san.

- Tao form Google Forms hoac Microsoft Forms dé thu thap s6 liéu kiém ké
tai san, bao cdo thu chi...

- Quan 1y ho so nha trudng, vin ban, hd 80 10p hoc (S6 theo ddi tré, ké hoach
gido duc...), tai san, thong tin tré bang biéu mau sb.

- Huéng dan sir dung Excel co ban

2.2. Khai thac, thiét ké hoc liéu va bai giang dién tir:

- Khai thac hoc liéu dién tu trong gido duc mam non, vi du:

Kho hoc liéu sd, tiéng Anh, tiéng Viét (phan loai theo chu dé, loai hoc liéu,
do tuéi): https://igiaoduc.vn, https://www.twinkl.com.vn, https://chichchoe.vn/,
https://thuvien.edu.vn

Thu vién gido an dién tir: https://giaoan.violet.vn

Anh, video mién phi: https://pixabay.com, https://vi.cleanpng.com,
https://unsplash.com, https://www.pexels.com

Gi4o 4n, tro choi, video, bai hat tr mam non dén trung hoc co so:
https://www.education.com, https://wordwall.net/

Ung dung cong nghé trong xdy dung hinh anh (Copilot):
https://copilot.microsoft.com/

Ung dung tao kich ban (ChatGPT): https://chatgpt.com/

Ung dung tao giao dién (Gamma): https://gamma.app/

Ung dung thiét ké video (Fliki): https:/pika.art/

Thiét ké sach dién tir (Canva, Heyzine): https://www.canva.com/,
https://heyzine.com

Phan mém 10ng tiéng: ttsfree.com.vn

- Thiét ké tro choi hoc tap, tao slide trinh chiéu sinh dong, phu hop voi tré
mam non...

2.3. Ung dung phin mém hd tro xdy dung va to chirc cac hoat dong gido

duc

- Léng ghép video, hinh 4nh, am thanh, ma QR vao cac hoat dong hoc va
choi.

- Ung dung cong nghé tao twong tac va himg thu cho tré.
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2.4. X4y dung va quan Iy kho hoc liéu s c4 nhan:

Hudéng dan dit tén, phan loai va luu trit hoc lidu trén Google Drive c4 nhan
va dung chung.

Chia sé va tai st dung hoc li¢u trong tap thé.

I11. KINH PHI THU'C HIEN

Str dung ngudn kinh phi theo quy ché chi tiéu ndi bd ctia nha trudng

I1I1. TO CHUC THUC HIEN

Ban Giam hiéu xay dung lich tap hudn chi tiét theo timg ndi dung.

T6 trusng CM Phdi hop trién khai, hd trg ddng nghiép trong qué trinh thuc
hanh

Céc t6 chuyén mén, bo phan CNTT phéi hop t6 chirc, hd tro gido vién trong
sudt qua trinh thuc hanh va tng dung.

Tat ca GV, NV tham gia diy du, thuc hanh theo yéu cu

Cudi dot tap huan co danh gia két qua va rat kinh nghiém.

Trén day 1a ké hoach t6 chirc tip hudn bdi dudng nang cao tmg dung cong
nghé thong tin, chuyén d6i s6 cho gido vién, nhan vién ndm hoc 2024 - 2025 cua
trerong mam non Ka Long./.
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